BOURBON COUNTY HIGH SCHOOL

Course Title:  Accounting and Finance Foundations
	Technical

Content
	Learner

Activities
	Skills

Standards
	Core Content

for Assessment
	Academic

Expectations

	· Unit: Financial Calculations Assessment-homework, practice problems, problem test
· Key Terms: Interest, unit price, promissory note, interest bearing note, principal, down payment, sales tax, cash discounts

· Unit: Compare the various careers in accounting: construct a career portfolio, including a resume, a letter of reference, and samples of work Business/work ethics Employability skills

Assessments – homework, internet research group activities, personal resume and letter of application
· Key Terms-resume, letter of application, interview, ethics, integrity

· Unit: Economic Institutions: indentify banking procedures & apply correct accounting methods for all financial records  Assessments-checkbook project, test

· Key Terms-legal tender, currency, counterfeiters, checks, electronic funds

· Unit:  Types of Business Structures
· Key Terms-sole proprietorship, unlimited liability, partnership, corporation, certificate of incorporation, shareholders, stock, franchise, franchisee, franchisor, nonprofit organization, e-commerce
· Unit: The Accounting Equation: concepts of debits & credits Assessment-transaction work, term and problem tests

· Key Terms-GAAP, liquidated, asset, liability, owners equity, capital, drawing, revenue, expense, accounting equation, double entry system, transactions, t-accounts, balance, accounts receivable, customer, accounts payable, vendor, source document, purchase order, invoice, receipt

· Unit: Analyzing Financial Statements Assessment-preparing financial statements, group project, problem test

· Key Terms-ledger, general ledger, account number, file-maintenance, income statement, accounting period, sales returns and allowances, cost of goods sold, net income, net loss, balance sheet, statement of cash flows, profit margin, debt ratio, current ratio, return on assets, inventory turnover, break-even point, fixed expenses, variable expenses
· Unit: Payroll earnings & taxes Assessment-payroll preparation, problem and term test

· Key Terms-salary, gross pay, time card, overtime rate, regular earnings, net pay, withholding allowance, exemption, income tax, social security, medicare, unemployment taxes, adjusted gross income, 
· Unit:  Credit transactions  Assessment-determining credit score, test

· Key terms-debtor, credit, loan credit, trade credit installments, capacity, credit rating, credit report, credit reference, sales discount

	Student will:

· Calculate simple and compound interest

· Calculate price per unit

· Calculate monthly interest, principal amount, and new balance

· Develop a resume, letter of application, and references

· Research accounting-related careers.  Suggested website:  Occupational Outlook Handbook

· Research various economic institutions such as the stock market, banks, and credit unions and discuss the services these institutions offer

· Understand banking functions (checking, savings, loans, CDs, investment options, retirement options, credit, and electronic services.)

· Prepare business papers related to using a checking account

· Reconcile a bank statement

· Compare/contrast the advantages & disadvantages of business ownership (proprietorship, partnership, corporation)

· Analyze transactions & financial statements according to business classification

· Define accounting terms related to analyze transactions into debit and credit parts.

· Identify accounting practices related to analyzing transactions into debit and credit parts

· Use T accounts to show which accounts are debited or credited for each transaction

· Verify the equality of debits and credits for each transaction

· Journalize transactions

· Post to a general ledger

· Identify accounting concepts and practices related to preparation of financial statements.

· Prepare an income statement

· Analyze an income statement

· Prepare a balance sheet

· Compare/contrast advantages of business ownership (proprietorship, partnership, corporation)

· Analyze transactions and financial statements according to business classification

· Calculate debt-equity ratio, return on assets, etc.

· Calculate break-even point

· Calculate and evaluate cost benefit analysis

· Calculate efficiency analysis measuring productivity.

· Identify payroll documents such as W-2 and W-4 and relate those documents to payroll records.

· Calculate gross and net pay using time card and wage laws
· Calculate taxes employers pay

· Research specific laws governing credit and credit reporting

· Compare credit card companies and determine which would be the most economical

· Compare late fees, APR, credit limit, etc.

· Analyze a credit card statement


	ADMINISTRATIVE SUPPORT SERVICES SKILL STANDARDS
OA – Perform Administrative Support Functions
OA002-Develop a plan for organizing one’s own work

OA003-Coordinate one’s own work

OA010-Maintain current technical knowledge

OB – Demonstrate Communication and Telecommunication Skills

OB001-Prepare and deliver oral presentations

OB005-Process electronic mail

OF – Demonstrate Basic Computer Skills

OF001-Key documents

OF002-Insert a graphic in a document

OF003-Design a table

OF004-Design forms

OF006-Print information

OF008-Revise existing document

OF010-Locate data

OF011-Develop and revise a database

OF017-Prepare document using spreadsheet software package

OF021-Create charts and graphs

OF024-Manipulate operating system to improve performance

EB – Exhibit Workplace Skills

EB003-Identify ethical characteristics  and behaviors

EB004-Differentiate between good and poor business ethics

EB008-Maintains confidentiality and sensitivity of company information

AB – Demonstrate Effective Written Skills

AB005-Use correct spelling

AB007-Detect all content, format, and typing errors

FINANCIAL SERVICES SKILL STANDARDS
OA Exhibit Keyboarding/Data Entry Skills

OA001–Demonstrate proficient speed and accuracy in use of 10-key

OA002–Demonstrate proficient speed and accuracy in use of keyboard

OA003–Establish a good habit of proofreading

OB—Utilize Software Applications 

OB001–Produce documents integrating current word processing, database, and spreadsheet files

OB002–Create worksheets using spreadsheet commands, functions, and formulas

OB003–Understand or utilize electronic mail services 

AB-Demonstrate Listening, Oral and Written Communication Skills 

AB001-Demonstrate listening skills

AB002-Follow oral/written instructions

AB003–Use correct spelling, pronunciation and grammar

EB – Exhibit Work Ethic 

EB010–Identify and practice good ethical behavior

EB011–Differentiate between good and poor business ethics 


	Reading (1.2) – Students make sense of the variety of materials they read

RD – H – 2.0.8 – Use text features (e.g., illustrations, charts, lists, tables, graphs, table of contents, indexes, glossaries, headings, captions) to enhance understanding of a passage

RD – H – 2.0.12 – Make predictions and draw conclusions based on what is read

RD – H – 2.0.13 – Analyze the content as it applies to students’ lives and/or real world issues

RD – H – 4.0.8 – Identify essential information needed to accomplish a task

RD – H – 4.0.9 – Apply the information contained in practical/workplace materials

RD – H – 4.0.10 – Identify text features and organizational aids (e.g., bold face print, italics, illustrations) that provide additional clarity

RD – H – 4.0.11 – Utilize page format and layout (graphics and organizational aids such as bullets, boldface type, italics, and indentation) to interpret information

RD – H – 4.0.13 – Evaluate the clarity of practical workplace materials 

Writing (1.11) – Students write using appropriate forms, conventions, and styles to communicate ideas and information to different audiences for different purposes

WR – H – 1.4 – Transactive Writing – is informative/ persuasive writing that presents ideas and information for authentic audiences to accomplish realistic purposes like those students will encounter in their lives.  Students will write in a variety of forms such as the following:

  *Letters

  *Brochures

  *Other kinds of practical/ workplace writing

Math –Students will perform the following mathematical operations and/or procedures accurately and efficiently, and explain how they work in real-world and mathematical situations

MA – H – 1.1.2 – Students will recognize, define, give examples of, and apply to both real-world and mathematical situation finite arithmetic and geometric sequences and series

MA – H – 1.2.1 – Students will perform addition, subtraction, multiplication, and division with real numbers in problem-solving situations to specified accuracy

MA – H – 3.2.3 – Students will organize, display, and interpret statistical models (tables, graphs) of data

Practical Living/Vocational Studies-Many factors need to be considered when selecting and preparing for employment or a career path.

PL – H – 4.3.1 – Employers look for employees who have positive work habits and a good work ethic (e.g., positive attitude, initiative, punctuality, communication skills)

PL – H – 4.3.2 –  Work habits/ ethics (e.g., cooperation, respect, time management, individual/ team responsibilities, dependability) can impact the success of a group

 
	1.5 Quantifying

1.6 Computing

1.7 Visualizing

1.8 Measuring

1.9 Mathematical reasoning

1.10 Classifying

1.11 Writing

1.13  Visual Arts

1.16 Using electronic technology 

2.7 Number

2.8 Mathematical procedures

2.14 Democratic principle

2.16 Structure and function of social system

2.18 Structure and function of economic system

2.37 Employment skills

3.5 Self-control and self-discipline

3.6 Ethical values

5.1 Critical thinking

5.4  Decision making

6.2 Develop new knowledge

6.3 Expanding existing knowledge


